
Select
Contact

Management
Systems to search
for your contact.

Always search for
a contact before

creating one.
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Stone Works actually does not allow
you to enter a new contact until it has

been searched for.  This cuts down
on multiple contacts.

Once you have searched for your
contact.

The “NEW “ button will now be
accessible.

Click New



Enter as much info
as possible and be

sure to fill in all the
Red Areas. Then

click ADD

Click Cancel or click the
appropriate box.



You have now entered a new
contact.  Last step is to click
on the Save button.  Also a

Contact ID has been
generated.


