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Subject:
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Job # 
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Following are the shop drawings on your project.  This represents ______% of your project.  Additional submittals will follow in approximately _____ weeks.

Please review carefully for unit sizes and quantities, choose a color, sign each page and return everything to us.  See the front page of the Submittal Package for additional information and also to confirm the shipping address.

Once we have your approval, this portion of the project will go into production.  Based on current factory backlogs, we expect to have this completed in _____ weeks of the receipt of the approved shop drawings.  We have pre-slotted your production and custom tooling to better schedule your project.  Please help us meet your schedule by promptly returning the approved shop drawings.

Thank you.

{FromFirstName} {FromLastName}
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